Dear who I may concern 

I wish to apply for the position of It traineeship that was advertised on www.seek.com.au.
I have a great love for IT and working in the industry, I have worked many in many jobs but none with IT thus far and with the knowledge I have acquired from TAFE the last 6 months I would love to put good use in the work force. I have an excellent record as a reliable, productive employee.
I am looking for new challenges and the position in IT sounds like perfect opportunity. I am currently enrolled for computing cert III at the TAFE.
I enclose my resume for you and look forward to hearing from you soon. I am available for interview at your convenience.
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Dale Reid

