
Date: 24 March 2018



To the Manager/whom it may concern at DXC Technologies, Hobart. 

My name is Dale Reid and I am contacting you to express my interest in working for your company. 

I am very interested in a career Electronics and IT, and would like to increase the knowledge I have gained so far by increasing the diversity of my experience and skills in the industry. 

I currently work at Active Electronics selling, building and repairing electronics for the CSIRO and other local government departments, as well as private contractors. I also trouble shoot customer problems ranging from computer network solutions to mobile and terrestrial antenna solutions. 

In 2014 I completed a Certificate III, and some IV units in IT Computing-Networking, provided me with skills I have utilised in my current role.  

Prior to my current role, I worked for a number of years supervising youths aged between 13 and 19 – I had to be self-motivated and a good communicator.  I also have experience In hospitality and retail.

Throughout my work history, I have proved myself to be a reliable and hard worker, both independently or part of a team. As well as being patient and able to listen and follow detailed directions, I am creative and good at finding solutions to difficult problems. 

Using my skills and experience, I believe that I would be able provide a valuable contribution to your team. I also am eager to learn more about your company work with you to build both my experience, and your business. 

I have attached my CV for your consideration, and hope to hear from you at your convenience.  

Yours sincerely 

Dale Reid 
dalereid.02@gmail.com
0429129987
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2/134 Davey Street South Hobart
Mob:  0429129987
Age: 23














Work Experience


Active Electronics – Full Time (October 2014 – Present) 

I currently work as a retail assistant selling networking and satellite products. I also build batteries for the CSIRO, Bureau of Meteorology, Fio marine industries and other Government departments and private contractors.


Springvale Hostel Supervisor – Full time (December 2012-January 2014)

I worked as a supervisor of between 50 – 60 young children from the age of 13 to 19 years old at the Springvale Hostel (a boarding house).

I lived on-site and my duties were varied. It mainly involved looking after the boarders, dealing with any problems they may have, resolving issues between them, helping with homework and making sure they were safe. I also prepared and served meals.

I had to lock-up and arm the building, assist with maintenance around the building, some computer maintenance and answering phone calls. 



Experience while completing Year 12 Certificate (January – December 2012) 

· Seeds to Trees – Casual worker

I worked on a casual basis for a landscaping/maintenance company, which involved garden maintenance and general manual labor

· Goodman Fielder Pty Ltd – merchandising (4 days a week)

Bread merchandising - involved quality control, rotation of stock (ensuring the freshest is at the back), keeping a record of stock levels and ensuring adequate supply of stock at all times

· Tempo Theatre - work experience

I volunteered to assist as a member of the production crew to gain experience and greater understanding of the technical side of theatre.  I worked at least 20 per week.

· Canberra Girls Grammar – casual 

I provided general maintenance assistance as required - assembling and relocating furniture and teacher supplies



Academic Qualifications

Certificate III - IT Computing-Networking (2014)

Cert II -  Hospitality (2013)

RSA (2014)

Hawker College, Canberra – Year 11/12 
Subjects: Mathematics, English, Art Appreciation, Electronic Semiconductors, Sound and Light Design, Electronics and graphics design.
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Daniel Guinen 
Role: Active Electronics Manager
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Bob Gilmour 
Role: SpringVale Hostel Manager
Phone:  0418 133 857

